Utah State University Music Department
Facilities Use Agreement

The person signing this agreement and the organization on whose behalf the room rental is being made are responsible for compliance with this agreement.  Please read the policies and procedures below and fill out the rental agreement form.  
Event Information:

Description of Event:  _________________________________________________

Contact Name: _____________________ Cell Phone:  ______________________

Email Address: 									

Date of Event:  ______________________ Estimated Attendance:  ____________

Room(s) Requested:  					 Piano Use:  {   } Yes    No {   }

Room	Description				Capacity
104	Band rehearsal room			90			 
116	Small classroom			18
118	Small classroom			23
123	Small classroom			23
214	Choral rehearsal room		118
218	Large classroom			50	
220	Large classroom			49
222	Large classroom			35	

Rates:
Half day (1-4 hours) $25.00 per room
Full Day (4+ hours) $50.00 per room
Piano Use (1-12 hours) $20.00 per instrument

Begin Time:  __________   End Time:  __________   

Fee Charged:   ________________

Will Food be served:   {   } Yes   {   } No  


Signature: 								 Date: 				

Printed Name: 					 Non-Profit Organization:  	Yes or No


USU Music Department
Room Usage

Policies and Procedures
1.	Reservations need to be made through the Student Services Office of the USU Music Department, FA 102.  (435) 797-3204   rachel.cook@usu.edu

2.	Renter is responsible for any damage done to the room or piano.  All garbage needs to be placed in the appropriate bin in the hall.

3.	No food or drink in rooms FA 214, 123, 218, 220.
 
4.  ABSOLUTELY no items placed on the piano.

5.  Piano should remain locked and covered if not rented.

6.  Piano lock keys can be checked out from FAC 102 as early as the day before your event.  If the scheduled room and/or piano is locked for an after-hours event, call (435) 797-9690 for assistance. 

7.	Payment has to be made at least one week before use of room.  Preferred payment method is via PayPal.  Or you may pay by check. Make checks payable to “USU Music Department”and mail to 4015 Old Main Hill, Logan, UT 84322-4015 or drop it off to FAC 102.



